
  



 

 

 

SECTION 1 

 

ATTENDANCE RECONCILLIATION  

 



Attendance Terms 

 
 

 
Attendance: is the action of going regularly to or being present at a place or event.   
 
Average Daily Attendance (ADA ): the % which a student attends school 
 
Average Daily Membership (ADM): refers to the average number of students enrolled 
within a school or district each day over a specific time period 
 
Chronic Absenteeism: Chronic absenteeism is a measure of how many students miss 
a defined number of school days (often around 15 or more days) for any reason. 
 
Truancy: A legal term that refers only to unexcused absences. A Tennessee student is 
considered truant at five unexcused absences and may be subject to legal intervention. 
 





  



 

 



 

 

 

SECTION 2 

 

BEST PRACTICES TO IMPROVE ATTENDANCE 



  



 

 

 

 

SECTION 3 

 

PROGRESSIVE DISCIPLINE  





Determining Suspension Length  



 

 

 

 

 

 

 

 

SECTION 4 

 

TRUANCY PROCESSES 



School Truancy Process Chart  



 
  

 

 

 

SECTION 5 

 

TRAINING OPPORTUNITIES 
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 Chronic Absenteeism Plan 

Template 

NOTE: All schools are required to implement and review their Chronic Absenteeism plan monthly. Please complete the template below and share your 
plan’s status with appropriate staff and stakeholders (i.e., ILD, District Admin, school staff etc.). 

Date: 

School’s Name Chronic 
Absenteeism 

AMO 
(Annual Measurable Objectives)

Current Attendance 
Rate 

Current 
Absenteeism 

Rate 

Current Truancy 
Rate 

# of SART Mtg. 
Held 

Strategies & 
Incentives 

WHAT HOW WHEN WHY WHO 

Example: 20 Day Data Review Chronic absenteeism data team will 
meet to identify students who have 5 
or more suspensions and absences 
using PowerBi database 

-Review of data per 20 
day period every
Wednesday (Jan-Feb) 

To identify and quickly 
respond to repeat offenders 
early and for proactive 
planning 

Dr. JB Blocker (assistant 
principal), Mr. John Jacobs, 
(Teacher) and Ashley 
Rolwey (counselor) 

List identified priority 
students to receive targeted 
supports 

(may also attach separately) 

 

Please click here to access and download the electronic form 

https://scsk12.sharepoint.com/:b:/s/SEED/EZvJ6kpbX35CtKoVMuuNlwoBjMtBNxHn1YIPYqEWV6WdSQ?e=9J8Hiw

